
MAKING A PODCAST #3: REPORTING
DIGITAL CONTENT CREATION > 3.1 DEVELOPING DIGITAL CONTENT

TARGET GROUP AGE GROUP PROFICIENCY 
LEVEL FORMAT COPYRIGHT LANGUAGE

All, Job seekers, 
School drop outs

All Level 2 Activity sheet Creative Commons 
(BY-SA)

English, French

Through various activities in this workshop, participants will learn to create their own 
podcast. This will involve learning how to search for information, how to organize or package 
it and how to deliver that information to an audience. This resource corresponds to the third 
stage in the podcast creation series: recording the story

Preparation time for 
facilitator

less than 1 hour

Competence area 3 - Digital content creation

Time needed to 
complete activity 
(for learner)

2 - 5 hours

Name of author Gabrielle Taylor

Support material 
needed for training

Smartphones-Computers-Microphones (e.g. attachable external mics for 
smartphones)-Sound-recording device (Dictaphone, smartphone, etc.)-Tables 
and chairs-Sheets-Pens

Resource originally 
created in

French
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WORKSHOP DIRECTIONS

1 Introduction
This is third part of the ‘Making a Podcast’ series. Each workshop corresponds to a half day or full day of 
activity. The first 2 parts should have already been completed.

2 Radio report
Making a radio report is not easy and involves many elements. For example, discuss the idea of ambient 
noises that can be heard behind an interview. For example, on a report on the beginning of the school 
year, you might hear parents being interviewed. Ambient sounds in this case might be the students 
playing in the school yard. For the purposes of today’s workshop, you won’t be able to achieve that.

Explain that for a report, there shouldn’t be so much material recorded. For example, if a report should 
last 1.5 minutes, having one hour of recorded material would be cumbersome for the final editing 
process. Explain how journalists in training should act and present themselves. They should explain 
clearly what they intend to do, say where it will be played if it will be. This is the same for the interview. 
Here is an article featuring journalists giving advice on how to do reporting.

3 Recording the report
Reporters should first elaborate the content and how their report is constructed before summarising it 
for the presenter. You should specify before the go to the field, one journalist will record on their 
smartphone. Supply a microphone that can attach to a smartphone and explain how it works. Ask the 
reporter to download the Soundcloud app. They should create a Soundcloud account specifically for this 
workshop. In connecting to this, they can upload what they have recorded.

The facilitator must collect the recordings and copy them – for example to a USB key – as this will be 
important for the next workshop. General point: where research is necessary – for preparation for the 
interview or report on whatever subject – refer to sources on a case-by-case basis. Participants will need 
to do internet research before going to the reporting site.
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https://www.cjr.org/special_report/margaret-sullivan-fahrenthold-ioffe-ben-smith-gay-talese-steve-coll.php
https://soundcloud.com/discover

